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Phu luc A: Sor d6 quy trinh ké khai qua tang déi v&i nhan vién

Procedure for Managing Gifts Received by Employees (Exception Basis)

Employee Head of Department (HOD)

(a) Receives a gift
(regardless of the
value)

(b) Is it (c) Does it (e) Review Note: If HOD is unsure, to consult
possible to require Yes (d) Report the declaration L'}%Z'Eﬂ,f{‘é;ﬁ{%?g&fﬁé’ Head
refu:se the HOD's prior gift to HOD i and pqude RMID, or obtain approval from

gift? approval? decision HOC] CEO/ Group MD

(g) Return the
gift and inform

(f) Keep the giver of PPB's

L "No Gift
) ) Policy"
Yes
(h) Refuse the gift and
inform giver of PPB's
"No Gift Policy"
Dispinte/
istribute
(f)(ii) Display
amrgst gift at the (f)t(m) I?Ontate
office office 0 charity
colleagues

(i) Complete GHE
Register (and attach
HOD's decision, if

HOD's approval is
required)

*Note: Thanh vién hoi dong quan tri ndp ban ké khai dén Ngudi dirng dau cong ty



